“

1)

2)
o

3)

=

GURU TEGH BAHADUR INSTITUTE OF TECHNOLOGY

G-8 Area, Rajouri Garden, New Delhi.
RECRUITMENT & PROMOTION RULES

Short Title & Commencement
a) These rules will be called Guru Tegh Bahadur Institute of Technology (GTBIT) .
recruitment & promotion rules for non-teaching staff, 2016, They cover all

appointments & promotions of non-teaching staff of the institute for aj] posts.

b) These rules shall come into force w.e.f. the date when notified,

Definitions

Garden, New Delhi,

b) D.S.G.M.C. means Delhi Sikh Gurdwara Management Committee,

¢) Central Government means the Government of India,

d) State Govt. means the Government of NCT Delhi. :

e) Appendix means an appendix to the schedule of these rules.

f) Departmental Candidate means those employees appointed by this institute
and working on regular basis in the institute,

g) Non-Teaching staff means the employees of the institute other than the Faculty
and such other employees,
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The, selection committee will consist of atleast 4 (four) members of which atleast

one member will be an outside expert of relevant discipline.

Screening Committee means a composition of members so appointed for the

purpose to screen applications received for a post to short list the eligible

candidates for interview, etc.

Departmental Promotion Committee (DPC) means a composition of members
appointed by the appointing authority or an authority higher thereto for the
purpose of considering departmental candidates for promotion, confirmation on

successful completion of probation period, time scale promotion, upgradation, or

other purposes as provided in these rules.

Number of Posts shall be the posts sanctioned by the competent authority i.e.

D.S.G.M.C./Governing body of the institute or other competent authority specified by
DSGMC, which may vary from time to time.

Method of appointment will be as given in schedule to these rules.

Eligibility Criteria will be as given in Schedule to these rules. The cut-off date to

assess eligibility for promotion vacancies shall be the 1st of January / 1st of July.

Cadre Management shall be undertaken in accordance with these rules in respect
of all non-teaching staff appointed in GTBIT and born on the institute roaster as
regular em‘ployees‘ on the date of notification of these rules. The following provision
shall apply:-.

a) The existing non-teaching employees appointed by the institute and on the
roaster of regular employees on the day, these rules come into force shall be
deemed to have been recruited under these rules, subject to necessary
modification in their designations/cadres/payscales, wherever needed so as to
adjust them in the framework of these R&P rules. Their seniority will be
determined based on the date of joining in a particular grade.

b) All future recruitments and promotions of non-teaching employees shall be

carried out as per provisions of these rules.

¢) Distribution of vacancies to promotion quota or direct quota shall be as specified

in Schedule.
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d) Fractional values shall be allotted to the promotion quota for advantage of

departmental candidates.

¢) The administration/personal branch of the institute will maintain a cadre wise
seniority list for all posts as updated from time to time.

f) The Chairman/Governing Body of the Institute shall be the cadre management

authority and shall have the authority to make interdepartmental and inter-shift

transfers of employees working in both shifts in the institute.

Direct Recruitment shall be undertaken in respect of vacancies meant for direct

recruitment, by the appointing authority on recommendations of the selection

committee taking into consideration the issues as under:-

a) The departmental candidates having the same qualification and experience can
also be considered, provided they apply for the post against
advertisement/departmental circular, along with the outside candidates and will

have to undergo the same process of selection. The age criteria will not apply in

case of departmental candidates.

b) The posts may be advertised for atleast 2 weeks on the institute website and in
atleast one national newspaper in English and one local newspaper in

Hindi/Punjabi language and if required with the employment exchange.

c) All applications will be checked by the screening committee to accept those
~which fulfill the eligibility criteria.

d) The eligible candidates may be screened and shortlisted in the manner as
provided in the advertisement or as deemed appropriate by the screening
committee, considering their experience and qualifications as well as the
University/institutions awarding the degrees/certificates. The process of

screening/selection may include written test/interview or both as decided byv

screening committee/selection committee.

Contract appointment For fixed term appointments of a technical/medical as well
as other expert nature which are essentially needed, persons may be appointed on
contract basis. The terms and conditions will be determined keeping in view of the

qualifications and experience needed and possessed by the applicant. The contract

employee will be entitled to leaves as per contract agreement.
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Not\Nitlls;:lnn(Ii|1;_: the provisions in these regulations the Chairman/Governing Body
may also decide outsourcing a job or make adhoc/tenure appointments wherever
found necessary/appropriate.

Promotion: The promotion shall be made on seniority cum fitness basis or on
sclection basis as per the GTBIT R&P rules from amongst the eligible employees,
serving on the posts in specified lower feeder grade as per recruitment rules
(Schedule), through a Departmental Promotion Committee (DPC) as specified in
these regulations. The DPC will evolve its own criteria to judge the suitability of a
candidate such as a scrutiny of annual confidential report/service record/holding of
interview, etc.

Probation: Every person appointed against a post whether by promotion or by
Direct Recruitment shall be on probation on such a post for a minimum period of
two years. During the period of probation the employee shall be required to put in
satisfactory service failing which his services shall be liable to termination at any
time without notice and without reason being assigned for the same. The appointing
authority, however, may extend the period of probation if the service is not found
satisfactory. A person who has not successfully completed the probation period
shall not be eligible for confirmation. An employee shall not be automatically taken
as confirmed until specifically declared so and an order of confirmation is issued by
the competent authority.

Seniority: The seniority of the employees of the institute in each cadre shall be
determined as provided in service regulations for non-teaching employees
(Regulation-13). In respect of the employees appointed without any order of merit,
the basic criteria for determining their seniority will be the date of joining in a
particular cadre.

In case of any situations/issues arising out of these recruitment and promotion
rules, found not covered under these regulations, such cases will be determined as
per the decision of Governing Body of the institute based on the relevant CCS rules

applicable to Central Government Employees.

Residual Powers to make amendments/modifications/relaxations in these rules rest
with the Governing Body of the Institute.

Any dispute arising out of the implementation of these rules will be referred to and

settled by the Delhi Sikh Gurdwara Management Committee (D.S.G.M.C.).
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